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Education
Activities

my|CalPERS
Readiness
Activities

Web Demonstration Sessions

In-Person Instructor Led Classes

File Reporters prepare XML payroll and enrollment files

All Employers Begin Using my|CalPERS

File Reporters test XML file format, transfer, and data

File Reporter 
An employer who has 
selected to submit an 

electronic XML file via File 
Transfer Protocol (FTP) or 

File Upload reporting 
method in order to report 

payroll or enrollment 
information. All file 

reporters will need to plan 
on testing their files in the 

Testing Environment.

XML File
The new file format 

required by CalPERS to 
send payroll or 
electronically to 

my|CalPERS.  XML stands 
for Extensible Markup 

Language (XML) and is 
commonly used in 

interchanging data over 
the Internet.

System Access 
Administrator (SAA)
The person within an 

employer’s organization 
that has the responsibility 
to manage the interaction 

of users with the new 
my|CalPERS system.

Seed Data
Data files containing the 
CalPERS IDs which will 
correspond to member’s 
social security numbers 

(SSNs) in the new 
my|CalPERS system. File 
reporters will need to use 

the files to synchronize the 
data with CalPERS so that 

transactions can be 
submitted to my|CalPERS 

without SSNs during 
testing and after 

my|CalPERS launch..

Testing Environment
The temporary 

environment that file 
reporters will use to verify 
that their electronic XML 
files meet the new format 
and data requirements for 

the new my|CalPERS. 
This is also the system 

where all employers will be 
able to establish (register) 
their SAAs in my|CalPERS 

prior to launch.

System Training
Instructions on how to use 

the new my|CalPERS 
system. Training will be 

offered in various formats.

Launch
The time at which the new 

my|CalPERS system is 
fully operational and is 
used by employers and 

CalPERS.

System Conversion
A set of structured steps to 

switch from current 
processes and systems to 

new processes and 
systems. The duration of 

time that begins with 
CalPERS preparing the 
data for conversion and 

freezing the legacy 
applications, and migrating 

to the new system.

my|CalPERS Launch

green

Activity only for employers 
creating an XML file for 

my|CalPERS

File Reporters Prepare Files for Launch

System Conversion

Seed
Data

Employer Testing Environment

Seed
Data

Identify System Access Administrator (SAA)

Impacts of System Conversion

Attend Q&A Sessions

my|CalPERS System Training

File Reporter Testing Instructions
Attend Web 
Conferences

SAA 
Reg

Code

Register

Computer Based Training Modules

Register SAAs

Register for my|CalPERS System Training


